	State of Alaska 
Department of Education & Early Development

Child Nutrition Services

	801 West 10th Street, Suite 200
P.O. Box 110500

	Juneau, AK  99811-0500
(907) 465-4788

	SUMMER FOOD PROGRAM 

PERMANENT AGREEMENT 


Sponsor   ________________________________________________________________    hereby applies to the Alaska  Department of Education & Early Development for participation in the summer food service program.

To implement section 13 of the national school lunch act, (42 u.s.c. 1761) as amended, and the regulations governing the summer food service program for children issued there under 7 cfr part 225, (hereinafter referred to as the PROGRAM) and the agreement between the united states department of agriculture, (hereinafter referred to as the DEPARTMENT) and the Alaska Department of Education & Early Development, (hereinafter referred to as the STATE AGENCY):

this agreement is made and entered into by and between the Alaska Department of Education & Early Development and _____________________________________________________ (hereinafter referred to as the SPONSOR).

1.  The STATE AGENCY agrees to:

A.) Reimburse the sponsor in connection with meals served to eligible children at the sites approved 

on site information sheet(s) during the agreement period, the amount of reimbursement for operating costs AND  administrative costs in  an amount equal to the number of meals, by type, served to eligible children, multiplied by the applicable reimbursement rate.

B.) Make advance payments or start-up payments available to the sponsor according to section 225.9c 

of Program regulations.

C.) Terminate a sponsor’s participation in the program by written notice whenever it is, in the opinion of the state agency, unable to comply with program regulations.

D.) Inform the sponsor of its right to request a review of decisions made by the state agency which affect the participation of a sponsor in the program or the sponsor’s claim for reimbursement.

2.  The SPONSOR represents and warrants that it:

A.) Is a public or nonprofit private school food authority; or a public or nonprofit residential summer camp, or a city, state, or tribal governmental agency; or a nonprofit agency.

B.) Will accept final administrative financial responsibility for total program operations at all sites approved on the site information sheet(s).

C.) Provides an ongoing year-round service to the community, which it will serve under the program except as provided for in program regulations 7 cfr part 225.6(b)(4).

D.) Directly operates the sites listed on the site annual information sheet(s) and is responsible for overall operations at the site during program participation including training personnel and managing site staff.

E.) Has documentation on file indicating all nonresidential sites listed on the site information summary have drawn their attendance from areas in which poor economic conditions exist and that at least fifty percent (50%) of the children are considered economically eligible.

F.) Has visited all sites to verify that sites have adequate facilities for the planned foodservice and for the number of children anticipated to be served.

G.) Has an organized and supervised system for serving regularly scheduled meals to eligible children at each site.

H.) Has adequate personnel for effective monitoring and management of each site.

3.  The SPONSOR agrees to:

A.) Operate a nonprofit food service at all sites during the time specified on the site information sheets and use income accruing to the program only for program purposes, except that such income shall not be used to purchase land, to acquire or construct buildings, or to make alterations of existing buildings.

B.) Hold training sessions for its administrative and site personnel with regard to program duties and allow no site to operate until personnel have attended at least one of these training sessions.  Site personnel training shall include: program purpose, site eligibility and operations, recordkeeping, meal pattern requirements, duties of a program monitor, and site supervision responsibilities.

C.) Ensure that its administrative personnel attend the training session conducted by the state agency.

D.) Provide training throughout the summer to ensure that personnel are thoroughly knowledgeable in all required areas of program administration and operation.   They will provide personnel with sufficient information to enable them to carry out their program responsibilities, including having the most recent administrative guidance manuals readily available. 
E.) Visit all sites listed on the site information summary at least once during the first week of program operation to ensure compliance with the terms of this agreement and to take prompt actions necessary to correct deficiencies found at the time of the initial visit, and to review foodservice operations at every site listed on the site information summary at least once during the first four weeks of operation and thereafter to maintain a reasonable level of site monitoring.  Sponsors shall complete a monitoring form developed by the state agency for site reviews conducted.

F.) Serve meals, which meet the minimum meal requirements to all children in attendance at the site during the period(s) designated as the meal service period(s) on the site information sheet(s).

G.) Serve meals without cost to all children, except that camps may charge for meals served to non-eligible children who are not served meals under the program.

H.) Plan for and prepare or order meals based on the participation trends with the objective of providing only one meal per child at each meal service.  In no case shall meals claimed for any site exceed its approved level.  

I.) Make necessary adjustments in the number of meals needed in accordance with the number of children attending each site daily.

J.) Provide adequate storage and refrigeration of meals before and after meal service within the standards prescribed by state and local health agencies.

K.) Submit to the state agency, prior to submitting claims for reimbursement, income statement information for camps to document the number of children enrolled in each session who meet the eligibility requirements OR if you offer foodservice to children in an area of economic need, then submit data to document the eligibility of each site as serving an area in which poor economic conditions exist, that is, at least one-half or 50% of the children are eligible for free or reduced price school meals.

L.) Claim reimbursement only for the meal type(s) for which each site has been approved.

M.) If private nonprofit agency, claim meals for no more than two hundred  (200) sites serving no more than 50,000 children as listed on the site information sheet.

N.) Submit claim(s) for reimbursement in accordance  with procedures established by the state agency by the 10th of the month following the month covered by the claim.

O.) Submit evidence to the state agency of having advised the appropriate health department of the intention to provide a food service during a specific period of time at the site(s) listed on the site information summary.

P.) Submit to the State Agency a copy of the organization’s annual audit for the period of program operation.  The audit should be conducted in accordance with omb circular A-128 or A-110.

Q.) Accept and use, in quantities that may be efficiently utilized in the program, donated commodity foods for the food distribution program.

R.) Ensure children will remain on site during meal service.

S.) Provide adequate supervision of children at each site during the meal service.

T.) Make arrangements for meal service during inclement weather.

U.) Maintain full and accurate records of its food service operations to serve as a basis for 

claims for reimbursement and for audit and review purposes following instructions and methods prescribed by the state agency with respect to the following:


1.
Meals



A.  Daily number of meals served to eligible children by type  (breakfast, snack, lunch, and/or supper) 


including seconds



B.  Daily number of meals served to program adults by type



C.  Daily menu planning and production worksheets


2.
Program Income


A.  From federal reimbursement



B.  From all other sources


3.
Program Expenditures


A.  Payroll records for labor



B.  Itemized invoices for food



C.  Itemized invoices for supplies



D.  Itemized administrative expenses



E.  Itemized invoices for all other expenses


4.
Administrative Records


A.  SITE REVIEWS


B.  Training sessions for sponsor and site personnel



C.  Contracts with food service management companies or school food authorities

V.) Retain records pertaining to the program’s food service and administrative operations for three years after the end of the  fiscal year to which they pertain and make them available for inspection and audit by authorized officials.  If audit findings have not been resolved, the records shall be retained beyond the three year period until the resolution of the issues raised by the audit.

W.) Observe the bidding procedures and the contractual and procurement requirements prescribed by the state agency if it contracts with a food service management company to provide unitized meals with or without milk, or to operate its food service as set forth in 7 cfr Part 225.17 of current program regulations.

X.) Comply with the financial management requirements in 7 cfr and as referred to in this agreement.

Y.) Operate the food service in accordance with the provision of program regulations and any instructions and handbooks issued by USDA or the state agency which are consistent with the provisions of 7 cfr  Part 225.

4.  Nondiscrimination Assurance Required by the DEPARTMENT:

A.) The Sponsor hereby agrees that it will comply with title vi of the civil rights act of 1964 (p.l. 88-352) and all requirements imposed by the regulations of the department of agriculture Food and Nutrition Services (7 cfr part 15), department of justice (28 cfr parts 42 and 50), and directives or regulations issued pursuant to that act and the regulations to the effect that no person in the united states shall, on the grounds of gender, age, disability, race, color, or national origin, be excluded from participation in, be denied the benefits of, or be otherwise subject to discrimination under any program or activity for which the program applicant received federal financial assistance from the department; and hereby gives assurance that it will immediately take any measures necessary to effectuate this agreement.

This assurance is given in consideration of and for the purpose of obtaining any and all federal assistance, grants, and loans of federal funds, reimbursable expenditures, grant or donation of federal property and interest in property, the detail of federal personnel, the sale and lease of, and the permission to use federal property or interest in such property or the furnishing of services without consideration or at a nominal consideration, or at a consideration which is reduced for the purpose of assisting the recipient, or in recognition of the public interest to be served by such sale, lease or furnishing of services to the recipient, or any improvements made with federal financial assistance extended to the program applicant by the department.  This includes any federal agreement, arrangement, or other contract which has as one of its purposes the provision of cash assistance for the purchase of food, and cash assistance for purchase or rental of food service equipment, or any other financial assistance extended in reliance on the representations and agreement made in this assurance.

By accepting this assurance, the program applicant agrees to compile data, maintain and submit records as required, to permit effective enforcement of title vi and permit authorized usda personnel during normal working hours to review such records, books, and accounts as needed to ascertain compliance with title vi.  if there are any violations of this assurance, the department of agriculture, Food and Nutrition services, shall have the right to seek judicial enforcement of this assurance.  This assurance is binding on the program applicant, its successors, transferees, and assignees as long as it receives assistance or retains possession of any assistance from the department.  The person or persons whose signatures appear on page 5 of this document are authorized to sign this assurance on the behalf of the program applicant.

B.) The sponsor agrees to display the  “AND JUSTICE FOR ALL” poster or another poster approved by the state agency at all sites in a prominent place(s) in the appropriate language or languages where all children and parents are able to read it.

5. The SPONSOR and the STATE AGENCY agree that:
A.)  This agreement may be modified by the state agency to reflect changes in applicable Federal laws and regulations.

B.) The terms used in this agreement have the same meaning as set forth in 7 cfr Part 225.2 of the program regulations.

C.) No sponsor employee, officer, or agent shall participate in the selection, and/or administration of a contract in which program funds or payments are used where to his knowledge, he or his family, partners, or organization in which he or his immediate family or partner has a financial interest or with whom he is negotiating or has any arrangement concerning prospective employment.

D.) This agreement may be terminated for convenience if both the state agency and the sponsor agree that the continuation of the program would not produce beneficial results commensurate with the further expenditure of funds.  The effective date of termination shall be agreed upon by both parties and termination procedures shall be in accordance with 7 cfr part 225.18 of the program regulations.

E.) Whenever it is determined that the sponsor has failed to comply with the program regulations, the state agency may terminate the sponsor’s participation by written notice.  When a sponsor has been terminated for cause, any payments made to the sponsor or any recoveries by the state agency form the sponsor shall be in accordance with the legal rights and liabilities of the parties.

I certify that the information on this form is true and correct to the best of my knowledge.  I understand that this information is being given in connection with the future receipt of federal funds, and that deliberate misrepresentation may subject me to prosecution under applicable state and federal criminal statutes.

This agreement shall be effective (date)  _______

_________, ___  ____   . 
________________________________________

Alaska Department of Education 
name of Sponsor organization






& Early Development











Division of Teaching & Learning Support

By: _____________________________________

By:  ____________________________________

      Signature of Sponsor Designated Official


        State agency Authorized Representative

_________________________________________

________________________________________

Name (print or type)





Name (print or type)
_________________________________________

________________________________________

Title (print or type)





Title (print or type)

_________________________________________

________________________________________

Date







Date

1
Sponsor Designated Official Initial______  Date______
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