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Application Packet Checklist for Returning Sponsors
	Child Nutrition Programs
Teaching and Learning Support
801 West 10th Street, Suite 200
P.O. Box 110500 

Juneau, Alaska    99811-0500
Phone (907) 465-4788

Fax (907) 465-8910
Alicia.Stephens@alaska.gov 


Check off each item as you prepare to submit your completed application:

1. Complete CNP Web Online Application.
· Sponsor Information Sheet

· Site Information Sheet (one for each site)
· Budget (if applicable)
2. Submit Paper Application. Please see specific items for returning or new sites.
For Sponsor Organizations with Returning Sites please submit the following forms for each site operating the SFSP:
· Public Release and Policy on Free Meals

· Site Eligibility Documentation

· Census Map (if using census)

· School boundary map with site location noted (if using school data)
· Free/Reduced Price List with eligible school being used noted (if using school data)

· Letter from AK Native or Migrant Organization (if Alaska Native/Migrant site)

· DEC/MOA Notification Letter

· Sponsor-Site Agreement (for unaffiliated sites only)

· School Acknowledgement Form (for sites operating in a school only)

For Sponsoring Organizations with New Sites or sites with problems in the previous year please submit these additional forms for each site operating the SFSP. New sites will not be added into the CNP Web as a site until all forms have been submitted and approved by the State Agency. (Sponsoring Organizations may not be able to complete the Site Information Sheet until the paper application for the site has been submitted and approved by the State Agency):

· Site Application
· Pre-Operational Visit Form 

· Training Agenda & Sign-in

· Cycle Menu (please contact the State if you need a cycle menu template)

3. Submit the following items if it applies to your site’s meal service and program. 

· Vended Meal Service Agreement (for sites purchasing meals from a vendor only)

· Agreement between Sponsor and School to Furnish Food (for sites purchasing meals from a School Food Authority only)

· Waiver for Unitized Meals (for sites purchasing meals from a vendor or School Food Authority that does not prepare, package and deliver all meal components, except milk or juice, as a complete unit)
· A copy of the Invitation to Bid and the schedule for bid dates mandatory for bids exceeding $150,000
· Intent to Contract
4. Submit CNP Web User Authorization Request and Signatory Authority ONLY for new users, or returning users who have forgot their username/password. 

