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INFORMATION IN THIS APPLICATION WILL BE USED TO DETERMINE ELIGIBILITY FOR AWARDS UNDER PART B OF TITLE I OF THE ELEMENTARY AND SECONDARY EDUCATION ACT OF 1965 (ESEA) AS REAUTHORIZED AND AMENDED BY THE NO CHILD LEFT BEHIND ACT OF 2001.
Summary
FY 2011
(with possible continuation for 2012, 2013, and 2014)

A. Program Purpose
The purpose of the Even Start Family Literacy Program is to help break the cycle of poverty and illiteracy and improve the educational opportunity of low-income families. The family literacy services provided to families through Even Start must be on a voluntary basis of sufficient intensity in terms of hours and quality, and of sufficient duration, to make sustainable changes in a family through the integration of:
· interactive literacy activities between parents and their children;
· education and support for parents regarding how to be the primary teacher for their children and full partners in the education of their children;
· parent literacy education that leads to economic self-sufficiency; and
· an age-appropriate education to prepare children for success in school and life experiences.
Even Start programs must:
· build on existing community resources of high quality to create intensive family literacy services; and
· assist children from low-income families to achieve the state content and performance standards.
B. Eligible Applicants
A minimum of two agencies must form a partnership to be an eligible entity, which is comprised of both:
· one or more local education agencies (LEAs); and
· one or more nonprofit community-based organizations, public agency other than a local educational agency (LEA), institution of higher education, or a public or private nonprofit organization other than an LEA, of demonstrated quality.
The partnership will designate one agency to act as a fiscal agent.
C.	Eligible Participants
Eligible participants in Even Start programs are:
· parents who are eligible for participation in adult education and literacy activities under the Adult Education and Family Literacy Act or who are within the state’s compulsory school attendance age range, so long as an LEA provides (or ensures the availability of) the basic education component for the teen parent, and
· their child(ren) from birth through age 7 years.
To be eligible, at least one parent and one or more of their eligible children must participate together in all core components of the Even Start project. Once a family’s eligibility is established and that family is participating in the program as required, all members of the family may continue to participate until all the eligible family members are ineligible i.e., no members of the family are eligible for adult education and all children have reached 8 years of age.
Children over the age of 8 may be served as long as the local project collaborates with a program under Title I, Part A of the ESEA and the Title I, Part A funds contribute to the cost of providing Even Start Program services to those children.
Equitable participation for private school children, found in sections 9501-9504 of NCLB, apply to Even Start programs. Even Start projects must consult with private school officials to determine how to ensure that eligible private school students (elementary and secondary) and their families are given the same opportunity to participate in the Even Start project as public school children.
The Adult Education and Family Literacy Act defines an adult as an individual who is at least 16 years old or who is beyond the age of compulsory school attendance under state law. Adults eligible for services under the Adult Education and Family Literacy Act are those:
· who are not enrolled in a school;
· who lack sufficient mastery of basic educational skills to enable them to function effectively in society or who do not have a certificate of graduation from a school providing secondary education and who have not achieved an equivalent level of education;
· who are not currently required to be enrolled in school; and
· whose lack of mastery of basic skills results in an inability to speak, read, or write the English language constituting a substantial impairment of their ability to get or retain employment commensurate with their abilities with a view to making them less likely to become dependent on others.
In applying the above criteria, applicants should use the same standards for Even Start as are used for their adult education programs.
Section 9101 (31) of ESEA defines “parent” to include, in addition to a biological or adoptive parent, a legal guardian or other person standing “in loco parentis”.
Generally, this means a person acting in place of a parent or legal guardian, and may include a person such as a grandparent, stepparent, aunt, uncle, older sibling or other person either with whom the child lives, or who has been designated by a parent or legal guardian to act in place of the parent or legal guardian regarding all aspects of the child’s education.
Eligible families are in need of Even Start services as indicated by a low level of income, a low level of adult literacy or English language proficiency of the eligible parent. Examples of other need-related indicators that a project could consider are homelessness, disability and unemployment.
D.	Available Funding and Related Conditions
1.	Projected Total Amount Available for funding in FY2011
	$287,347
2.	Maximum Award Per Grant
There is no maximum award per grant. The state reserves the right to award a smaller amount of grant funds than requested based upon available funding and the recommendations of the review panel. See “Scoring Form” in Appendix A.
3.	Funding Range
Each Even Start project is intended to operate a comprehensive program. Funding levels are expected to be between $75,000 and $200,000, contingent upon the availability of federal funds. Under NCLB 1233 (b)(2), only one program may receive funding of less than $75,000.
4.	Funding Period
Initial funding will be for FY2011, with continuation funding for 2012, 2013, and 2014 contingent on continued federal funding, compliance with program requirements and adequate progress in program implementation. EED will evaluate program progress annually according to federal requirements and the Alaska Indicators of Program Quality.
5.	Local Match
An Even Start project is comprised of a federal share of funds and the applicant contributes the remaining cost of the project. Federal funds may not be used for indirect costs.
Funding required for the startup year often is considerably less than subsequent years. Therefore, applications may be for varying amounts according to the year of implementation. The department reserves the right to negotiate budget amounts accordingly.
Local Match Required Per # of Years Even Start Program is in Operation
	Year
	Federal Share
	Local Match Required

	1
	90%
	10%

	2
	80%
	20%

	3
	70%
	30%

	4
	60%
	40%

	5, 6, 7, 8
	50%
	50%

	9 or more
	35%
	65%


The local match may be provided in cash or through in-kind that is fairly evaluated and documented. It may come from any other local, state, or federal source. For example, services received by children from federally funded programs such as Head Start, Title I, or programs for children with disabilities may be included as part of the local match. Documentation must be kept on file locally verifying that the amounts from the identified sources were dedicated to Even Start.
6.	Carry-over Budget Limitations
Any unused funds at the end of each fiscal year will belong to the state.
7.	Local Evaluation and Alaska & Federal Indicators of Program Quality
Each Even Start project is required to conduct an independent evaluation of the program to be used for program improvement. (See Section 1235 (15) of the ESEA.) These evaluations provide local projects with critical information on areas of strength and weakness and are used to improve program services and participant outcomes. These evaluations also provide local projects, states, the department, and the Congress with objective data about the activities and services provided by the project, the participants served, the retention rates of those participants, and the achievement of the families in the project.
An eligible entity receiving an Even Start grant must annually demonstrate sufficient progress toward the Alaska Even Start Indicators of Program Quality and the Federal Even Start Performance Indicators for funding. Programs must also demonstrate annual continuous improvement toward meeting the program’s objectives, strategies to meet the objectives and how the objectives are consistent with the state’s Indicators of Program Quality. The local independent evaluation should provide a rigorous and objective evaluation of progress toward both the project objectives and the use of evaluation data for program improvement. The yearly local evaluation report is due to EED on or before June 30th , each year of this grant. A six-month progress report will also be due by January 1st, each year of the grant.
Programs are required to report their progress in meeting the indicators of program quality in their annual local independent evaluation.
The following are the Alaska Even Start Indicators of Program Quality and the Federal Even Start Performance Indicators to be used for monitoring, evaluating and improving local Even Start programs.
Adult Measures - ELL (English Language Learners)
A. 60% or more of the ELL adults enrolled in Even Start who have participated in at least 60 hours of ELL instruction will attain the next educational level in the areas of reading, writing, English language acquisition, problem solving and numeracy within the fiscal year, as measured by the TABE or BEST. (Alaska Indicators of Program Quality 1.1, June 2009)
B. 50% or more of the ELL adults who have participated in at least 60 hours of ELL instruction will increase a level in reading within the fiscal year as measured by the TABE reading test or the BEST test. (Alaska Indicators of Program Quality 1.2, June 2009)
C. Using the Test of Adult Basic Education (TABE), Basic English Skills Tests (BEST), or the Comprehensive Adult Student Assessment System (CASAS), report the number of ELL adults showing significant gains in reading. (2.2.2.2. of the CSPR Part II, February 2009)
Adult Measures Non – ELL
A. 50% or more of the Even Start adults who have participated in at least 60 hours of adult education will attain the next educational level in the areas of reading, writing, English language acquisition, problem solving and numeracy within the fiscal year, as measured by the TABE. (Alaska Indicators of Program Quality 2.1, June 2009)
B. 50% or more of the Even Start adults who have participated in at least 60 hours of adult education will increase a level in reading within the fiscal year as measured by the TABE reading test. (Alaska Indicators of Program Quality 2.2, June 2009)
C. Using the Test of Adult Basic Education (TABE) or the Comprehensive Adult Student Assessment System (CASAS), report the number of adults showing significant learning gains on measures of reading. (2.2.2.1 of the CSPR part II, February 2009)
Adult Measures – All Adults
A. 50% of the enrolled school-age adult students (under the age of 20 – AS 14.03.070) who have participated in at least 60 hours of instruction and who have the goal of obtaining a GED will pass the GED. (Alaska Indicators of Program Quality 3.1, June 2009)
B. 40% of the enrolled non-school-age adult students who have participated in at least 60 hours of instruction and who have the goal of obtaining a GED will pass the GED. (Alaska Indicators of Program Quality 3.2, June 2009)
C. 50% of the enrolled school-age adult students with at least 60 hours of instruction and who have the goal of obtaining a high school diploma will obtain a high school diploma. (Alaska Indicators of Program Quality 3.3, June 2009)
D. 50% of the enrolled non-school-age adult students with the goal of obtaining a high school diploma and with at least 60 hours of participation in Even Start will obtain a high school diploma. (Alaska Indicators of Program Quality 3.4, June 2009)
E. Report on the number of school-age and non-school age adults who earned a high school diploma or GED during the reporting year (2.2.2.3 of the CSPR Part II, February 2009)
F. [bookmark: OLE_LINK2]50% of the adults who have participated in Even Start for at least 60 hours of adult education instruction and who have a goal of seeking entry into post-secondary education, job training and/or retraining programs, job advancement and/or the military will enter programs as measured by program records. (Alaska Indicators of Program Quality 3.5, June 2009)
Child Measures – School-Age Children
A. 75% of Kindergarten to 3rd grade children who have participated in Even Start for at least 6 months will demonstrate grade level proficiency in reading as measured by school assessments, report cards and/or teacher reports. (Alaska Indicators of Program Quality 5.1, June 2009)
B. 75% of Kindergarten to 3rd grade children who have participated in Even Start for at least 6 months will be promoted to the next grade by their classroom teachers. (Alaska Indicators of Program Quality 5.2, June 2009)
C. 75% of Kindergarten to 3rd grade children who have enrolled in Even Start for at least 6 months will attend at least the AYP indicator district threshold of 85% of the days in a school year excluding excused absences. (Alaska Indicators of Program Quality 5.3, June 2009)
D. Report the number of school-age children who read on or above grade level. (2.2.2.6 of the CSPR Part II, February 2009)
Child Measures - Preschool Children
A.  60% of the kindergarten- age eligible children who have participated in Even Start for at least 6 months will demonstrate a significant gain (4 or more standard score points) on the Peabody Picture Vocabulary III or IV. (Alaska Indicators of Program Quality 6.1, June 2009)
B. 40% of the kindergarten-age eligible children who have participated in Even Start for at least 6 months will demonstrate age-appropriate oral language skills as measured by a standard score of 85 or higher on the Peabody Picture Vocabulary III or IV. (Alaska Indicators of Program Quality 6.2, June 2009)
C. 50% of the kindergarten-age eligible children who have participated in Even Start for at least 6 months will identify 17 or more letters on the PALs Pre-K Upper Case assessment. (Alaska Indicators of Program Quality 6.3, June 2009)
D. 50% of children 2.5 years and over but not eligible for kindergarten the following year who have participated in Even Start for at least 6 months will demonstrate progress on the Communication and Problem Solving subtests of the ASQ (Ages and Stages Questionnaire). (Alaska Indicators of Program Quality 6.4, June 2009)
E. Report the number of children old enough to enter kindergarten in the school year following the reporting year, who have been in Even Start for at least 6 months who are achieving significant learning gains (standard score increase of 4 or more points) on measures of language development as measured by the Peabody Picture Vocabulary Test (PPVT) III or IV. (2.2.2.4 of the CSPR Part II, February 2009)
F. Report the number of children old enough to enter kindergarten in the school year following the reporting year, who have been in Even Start for at least 6 months, who demonstrate age-appropriate oral language skills (a standard score of 85 or higher on the spring PPVT-III) as measured by the Peabody Picture Vocabulary Test (PPVT) III or IV. (2.2.2.4.1 of the CSPR Part II, February 2009)
G. 23. Report the average number of letters (as a weighted average) children who are old enough to enter kindergarten in the school year following the reporting year who have been in Even Start at least 6 months can identify as measured by the Phonological Awareness Literacy Screening (PALS) Pre-K Upper Case Letter Naming Subtask (2.2.2.5 of the CSPR Part II, February 2009)
Family and Parenting Education Measures
A. 65% of families who have participated in Even Start for at least 6 months will demonstrate a .3 increase in score on Scale 2 and Scale 3 of the Parent Education profile. (Alaska Indicators of Program Quality 4.1, June 2009)
B. 65% of the Even Start families who have been enrolled in Even Start for at least 6 months will participate in at least 10 hours of parenting and/or PACT activities each month. (Alaska Indicators of Program Quality 4.2, June 2009)
C. Report the number of parents who show improvement (met their goals) on measures of parental support for children’s learning in the home, school environment, and through interactive learning activities, as measured by the Parent Education Profile (PEP) Scales I, II, III, and IV or another source. (2.2.2.7 of the CSPR Part II, February 2009)
Special Conditions
· Federal Even Start funds may not be used to support indirect costs of Even Start programs (Title I, Part B, Section 1204(b)(3)).
· All funds will be awarded according to the conditions of this Request for Application (RFA).
· The review panel will take into consideration rural/urban representation in grant approval (Title I, Part B, Section 1208(a)(1)(G)).
· Even Start law requires that projects be coordinated with the following programs:
· other programs in Title I;
· relevant programs under the Adult Education and Family Literacy Act, the Individuals with Disabilities Education Act, and the Job Training Partnership Act;
· Head Start; and
· volunteer literacy programs (Title I, Part B, Section 1205(9)(A-C)).
E.	Application Review Process
All applications will be read by a panel of reviewers composed of at least three members, including:
· one early childhood specialist,
· one adult education professional, and
· one individual with expertise in family literacy programs.
· It may additionally include a representative of a parent-child education organization, a community-based literacy organization, a local board of education, a business or industry with a commitment to education, or an Even Start program.
Applications will be scored independently using the scoring form and scoring guide included in this application. Reviewers will then conference to clarify the accuracy of reviewers’ understanding. Each reviewer will assign a rating to each letter/number subsection published in the scoring guide. The entire range of scores, including 0, may be used by the reviewer for each subsection. An average of the reviewers’ scores below 3 (on a 5-point scale), below 5 (on a 10-point scale), below 7 (on a 15 point scale), and below 10 (on a 20 point scale) in any of the subsections of the scoring guide or a total score average below 74 will make the applicant ineligible for an award. The reviewers’ total scores will be averaged to determine the order by which applications will be considered for funding.
Review Panelists will be asked for recommendations for improving the project and to comment on the feasibility of the budget. These comments may form the basis for adjustments negotiated with the project prior to issuance of the grant award.
F.	Timelines for this Application Process
Application Released:	May 12, 2010
Applications Due at Department:	June 18, 2010 by 4:30 p.m.
NOTE: Applications that are received after this time/date will be returned unopened and not considered unless the applicant can provide an independent verification from the U.S. Post Office or delivery service that the delivery would have met the required deadline but was unavoidably detained by weather or their mechanical failure.
Initial Notice of Award:	July 25, 2010
The state reserves the right to revoke this Notice of Intent to Award if it is subsequently found to be in error, or made on the basis of inaccurate information, or is otherwise in the best interest of the state to do so.
Initial Funding Period:	July 1, 2010 – June 30, 2011
The department reserves the option to negotiate the starting and ending dates of individual projects
Yearly Progress Reports Due:	January 1, each grant year
Final Yearly Evaluations Due: 	June 30, each grant year
G.	Submission
Applications must be received by EED on or before June 18, by 4:30 p.m. to be considered for continued funding. An application for an award may be submitted via e-mail as attachments, regular mail, or hand delivery. Applications may not be faxed. The following are accepted for proof of submittal:
(1) A legibly dated U. S. Postal Service postmark;
(2)  A legible mail receipt with the date of mailing stamped by the U. S. Postal Service;
(3) A dated shipping label, invoice, or receipt from a commercial carrier;
(4) An electronic return receipt (for e-mailed applications) and the summary of the e-mail submission returned from EED; or
(5) Any other proof of mailing acceptable to EED.
Instructions for applications submitted by e-mail: Applications submitted by e-mail must include an electronic return receipt and should be sent to Sheila.box@alaska.gov. Applications submitted by e-mail must be submitted in one of the following formats:
(1) Microsoft Word and Microsoft Excel
(2) Portable Document Format (PDF)
If your Word or Excel files exceed 500KB (or your e-mail server’s maximum) the files must be separated into more than one file and transmitted as separate e-mails. Include an e-mail specifying the contents and order of assembly for the application. The electronic version will be the official file copy. To ensure the integrity of the submitted application, the department will return a detailed summary of the pages submitted via e-mail to the applicant for immediate review. The returned receipt (applicant’s printed copy) and the summary of the e-mail submission returned from EED will be considered proof of receipt.
Hard copies of all forms requiring original signatures (Application Cover Page, Even Start Family Literacy Partner Organizations Page, and Assurances) must be postmarked by June 18, 2010 and mailed to the department using a method that will provide acceptable proof of mailing as outlined above.
Instructions for applications submitted by mail or commercial carrier: Applications being submitted by mail or commercial carrier must include the original application and four (4) copies in a sealed package with the words “Even Start Family Literacy Program Grant Application” marked clearly in the bottom left corner of the package, and mailed or delivered to:
Katy Gutschmidt, Title I Grants Clerk
Division of Teaching and Learning Support
Alaska Department of Education & Early Development
801 W. 10th Street, Suite 200
P.O. Box 110500
Juneau, Alaska 99811-0500
To be eligible for consideration grant applications must be delivered by 4:30 p.m. on June 18, 2010, so it is strongly recommended to use a method that produces a dated delivery receipt and/or to call and make sure that an emailed application arrived as intended. Applications arriving after that date will be returned unless the applicant can show proof from the carrier of a delay caused by weather or their mechanical failure.

Even Start Family Literacy Application Checklist
Before you submit your application check the following items:
· You are an eligible applicant (e.g. you meet the partnership requirements (Section I, page i).
· No indirect funds are included in the budget.
· These pages have each been signed:
· Application Cover Page
· Even Start Family Literacy Partner Organizations Page (signature for each partner organization)
· Budget Pages
· Assurances (each assurance)
· The application questions A-G have all been answered (Section II, pages 3–15).
· The Local Match Summary Form (Section II, page 18) is completed and you have provided for the appropriate % of match funds (Section I, page iv).
· The budget and budget narrative forms are completed (Section II, pages 19-20).
· If you are mailing your application, you have submitted one original and four (4) copies (Section I, page x).
· The application is no more than 25 pages, single-spaced, excluding the cover page, budget overview and narrative forms, private school participation forms, job descriptions, and resumes.
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Even Start Family Literacy
Grant Application Questions

PLEASE NOTE THESE EXPECTATIONS OF THE APPLICATION:
1. Abstract: Provide a brief summary (no more than one page) of your current project. A reader should be able to gain a clear picture of the project from reading the abstract. It should answer the question: What does a visitor see if he/she comes to your project? A clear description should be provided of the population being served including age range of children, the number of participants being served, the program/service provided, the program settings(s), schedules, and staffing.
	Project Abstract:



2. Size of Application: The application narrative (responses to questions A-G) must total no more than 25 single-spaced typed pages (one side only) excluding the cover page, budget overview and narrative forms, private school participation forms, job descriptions, and resumes. Appendices may exceed this page limit, but reviewers will only be required to read those appendices required by this grant application. Applicants are encouraged to format their work in ways that assist the reviewers to clearly understand the applicant’s intent, e.g. a font no smaller than 12 pitch, 1 to 1.5 inch margins, and double spaces between sections which are clearly labeled to sequentially follow application questions.
Note to Applicant: The required application questions are enclosed in solid-lined boxes, followed by the scoring guide that will be used by members of the Application Review Panel during the application review process. Scores between 0 and the maximum identified points may be given.

 Section A - Need and Significance of Project				Total Points =20
A1. 											Maximum 15 Points
Provide documentation that the area being served has a high percentage or large number of children and families in need of Even Start services, as indicated by high levels of poverty, illiteracy, unemployment, homelessness, limited English proficiency, or other need-related indicators, including a high percentage of children to be served who reside in a school attendance area eligible for participation in Title I, Part A, a high number parents who have been victims of domestic violence, or a high number or percentage of parents who are receiving assistance under Temporary Assistance for Needy Families (TANF).
If the project or is within an area designated as an Empowerment Zone or Enterprise Community, the applicant will receive the maximum points available. See http://www.ezec.gov/ for more information about Empowerment Zones and Enterprise Communities.
SCORING GUIDE:
(11-15 points) Documentation clearly substantiates that the area being served has a high percentage or large number of children and families in need of Even Start services, as indicated by most of the above listed criteria including a high percentage of children to be served who reside in a school attendance area eligible for participation in Title I, Part A.
(6-10 points) Documentation indicates that the area to be served has some children and families in need of Even Start services as indicated by some of the above listed criteria.
[bookmark: OLE_LINK1](0-6 point) Documentation is not provided to show that the area to be served has children and families in need of Even Start services as indicated by any of the above listed criteria.
A2. 										Maximum 5 Points
Provide evidence that comprehensive family literacy services or programs for the target-population are otherwise unavailable in the area to be served. If similar programs serve the same population, applicants may provide evidence of waiting lists or other indicators that local demand exceeds the ability of those programs to meet the needs.
SCORING GUIDE:
(4-5 points) A broad-based community survey of all relevant local providers of services related to comprehensive family literacy or programs for the target population was conducted and applicant demonstrates an awareness of similar and related services being provided to potentially eligible Even Start children and adults. The evidence makes it clear that comprehensive family literacy and/or other applicable services are not available for the target population and/or that the local demand exceeds the ability of current programs to meet the needs.
(2-3 points) A limited survey of the community was conducted. It is not clear that the applicable services are not available for the target population and/or that the local demand may exceed the ability to serve the needs.
(0-1 point) A community survey was not conducted. Evidence of local services or their unavailability is not provided or evidence shows that the proposed project is a duplication of services. If similar services exist, evidence does not show that the local demand exceeds the ability to serve.

 Section B – Program Plan of Operation					Total Points = 50
B1. 										Maximum 5 Points
Describe how the current instructional programs are based on scientifically based reading research (Please find the definition for “scientifically-based research” in Appendix D) for children and adults, to the extent such research is available, in each of the areas of early childhood education, adult literacy, and parent support and education.
SCORING GUIDE:
(4-5 points) A thorough description of scientifically based reading research on which the instructional programs for children and adults are based is provided in each of the areas of early childhood education, adult literacy, and parent support and education.
(2-3 points) A brief description of research is provided in each of the three areas for children and adults. The research lacks scientific basis in one or more areas.
(0-1 points) A brief description of research is provided but not in each of the three areas. The research is not scientifically based.
B2. 										Maximum 20 Points
Provide a description of the activities and services being provided for a family-centered education program of sufficient duration and intensity to assure that high outcomes are achieved for both participating children and their parents. The description must include:
a. a description of the population being served and current number of participants – families, children and adults - being served (typically, a program receiving 100,000 would serve a minimum of 15 families);
b. high quality, intensive (for instance, on average at least 70 hours per parent before leaving the program or one year for GED attainment, from Guide to Quality: Even Start Family Literacy Programs, USDOE) instructional adult literacy for parents that leads to economic self-sufficiency;
c. high quality, intensive (for instance, approximately 20 hours per month for parents including home visiting, parent discussion groups, and parent-child literacy activities, from Guide to Quality: Even Start Family Literacy Programs, USDOE) interactive literacy activities between parents and their children and education for parents regarding how to be the primary teacher for their children and full partners in the education of their children;
d. high quality, intensive (for instance, at least 60 hours monthly for ages 3-5 years, from Guide to Quality: Even Start Family Literacy Programs, USDOE) developmentally and culturally appropriate early childhood (birth through seven years) educational services that prepare children for success in regular school. Reading readiness activates must be provided for preschool children based on scientifically based reading research (as defined in section 2252), to ensure children enter school ready to learn to read.
e. how the project integrates the above core components of Even Start b through d. The description must show that the project is not a collection of separate efforts, but organized so that:
		i. 	parents and children can be and work together, and
		ii. 	project staff, including staff in cooperating programs, are able to work together in providing Even Start services for families without creating gaps and overlaps of services; and
f. how the project provides and monitors home-based integrated instructional services to parents and children. The home-based services should be integrated into the overall program and provide an opportunity to tailor services to individual family needs in a more informal setting.
Note: Please refer to Appendix C for link to The Guide to Quality: Even Start Family Literacy Programs, USDOE.

SCORING GUIDE:
(14-20 points) The target population being served is clearly described and the number of participants is realistic for a comprehensive family literacy program. The description of each subsection a through f is clear, comprehensive, and concise demonstrating a thorough understanding of the research base of the applicant’s program design and the implementation activities needed for a family-centered approach. The description clearly indicates that the program will be of sufficient duration and intensity to assure that high outcomes can be achieved for both participating children and adults. It is evident that the program component parts are thoughtfully woven together for integration of services to families.
(7-13 points) The target population to be served is described and the estimate of the number of participants is provided. Descriptions are provided for all of the subsections a through f. A connection is made to the research. Some integration of program components is indicated. Sufficient duration and intensity to assure high outcomes for both children and adults is questionable given the high numbers of families to be served.
(0-6 point) Basic descriptions are not provided for all of the subsections a through f. A connection to the research on which the project is based has not been made. The program described is not of sufficient duration and intensity to assure high outcomes for children and adults given the target population to be served and the estimated number of participants.
B3. 										Maximum 5 Points
Describe the location and scheduling of the Even Start services. Describe how the program is designed to accommodate the parents’ work schedule and other responsibilities, including the provision of support services, when those services are unavailable from other sources, necessary for participation in the Even Start activities. Show how:
· the location and scheduling will provide for joint participation by parents and children;
· the children’s care and education will include the period that parents are involved in the Even Start project;
· transportation, when necessary, will be provided to enable parents and their children to participate in the Even Start project.
SCORING GUIDE:
(4-5 points) The location and scheduling of the Even Start services is clearly described, is designed to specifically accommodate the schedules of the parents currently being served, is flexible and convenient for families, supports sufficient duration and intensity for high outcomes for children and adults, and appears realistic. The explanation clearly shows how joint participation by parents and children will be provided. Childcare and education includes the period in which parents are involved with Even Start related activities. If necessary, arrangements for transportation are specified.
(2-3 points) The location and scheduling of the services is adequately described. It is not clear how well it will accommodate the needs of the proposed parents being served. Sufficient duration and intensity for high outcomes is questionable and/or the scheduling does not appear realistic given the scope of the project.
(0-1 point) The location or scheduling or both are not clear or appear unworkable. The needs of the adults served are not accommodated. Sufficient duration and intensity are not addressed.


B4. 										Maximum 5 Points
Provide a description of the processes currently used to identify and recruit additional eligible and most-in-need families. Include a description of the outreach methods to be used to identify hard-to-reach families and those not currently associated with the school or other community agencies.
SCORING GUIDE:
(4-5 points) The description clearly shows that the project has made a substantial effort to identify and recruit additional most-in-need hard-to-reach families on an on-going basis. Several different types of methods and sources for recruitment have been used including using reciprocal relationships with community partners and preparing material in the languages of the population that the program proposes to serve.
(2-3 points) The project had made an effort to find most-in-need hard-to-reach families. Some different methods and sources for recruitment have been attempted.
(0-1 point) There is not a specific plan for recruitment and no special efforts are described to recruit hard-to-reach families.
B5. 										Maximum 5 Points
Provide a description of the methods used to ensure that the project serves those eligible participants most in need of the Even Start activities and services as indicated by a low level of income, a low level of adult literacy or English proficiency, disabilities, teen parenthood and other needs-related indicators. Include a description of how parents, including teenage parents, and children are screened and selected to participate in Even Start services and how families are made aware of the commitment to fully participate in the activities included in this program. This could include testing, referral to necessary counseling, other developmental and support services, and related services.
SCORING GUIDE:
(4-5 points) The description is concise and includes a clear, written program selection criteria is being used which considers a variety of family needs in order to determine “most in need” and has a way to rank potential participants, if necessary when the need exceeds the ability of the program to serve. This selection criterion clearly matches the families with the services provided by the project. The screening process described clearly explains how children and families are prepared for full participation in the project.
(2-3 points) The description includes written program selection criteria that relates to the services provided by the project. A screening process is described.
(0-1 point) A selection criterion is unclear and a screening process is not provided.

 Section B – Program Plan of Operation (cont.)
B6. 										Maximum 10 Points
Provide a description of the methods that are used to encourage participants to remain in the program for a time sufficient to meet the program’s purpose. Include program services, instructional or enrichment that will be provided during the summer months.
SCORING GUIDE:
(8-10 points) The description shows clearly that the project has enrolled families participating in all core component as listed above in B2, b-d. An orientation to the project is described that is provided to all new families. There is a clear and workable plan for program services to occur during the summer months. The plan especially shows respect for families through the applicant’s strategy to build on families’ interests and needs. Methods for delivering service are flexible and/or the plan takes into consideration that services and delivery may change over the course of the project to meet changing family needs.
(4-7 points) The description shows that the project expects that enrolled families will participate in the core components listed in B2, b-d. A minimal summer service is planned. The plan takes into consideration the needs of the families who are served. The plan indicates that services and/or delivery may change over time due to family changes.
(0-3 points) It is not clear whether families are expected to participate in the core components in B2, b-d. Summer service is not planned. Services and/or delivery methods indicate a lack of flexibility in making program changes to meet the changing needs of the served families.
 Section C – Degree of Cooperation, Coordination, and Collaboration	Total Points = 20
“Cooperation is the easiest and most widely achieved approach, typically involves informal relationships that exist without any clearly defined structure. Coordination, the next level, involves individuals and organizations that come together to meet a mutual goal. Agencies retain their autonomy, though they engage in sustained joint planning. Collaboration represents the most complex and difficult to achieve of the three relationships. Joint goals and strategies are agreed upon, resources and leadership are shared, and a structure is established to support the work of the collaboration.” Meta Potts, National Center for Family Literacy
C1. 										Maximum 20 Points
Provide a description of the cooperation, coordination, and collaboration with other local providers of comprehensive family literacy and other related services that includes:
· How services currently being offered are built upon, but not duplicate, those already being provided to project participants by the applicant or other service providers;
· The extent to which cooperation, coordination, and/or collaboration are taking place in all phases of the current project among a variety of relevant service providers, including those funded under Title I and NCLB, Head Start, the Adult Education and Family Literacy Act, the Individuals with Disabilities Education Act, the Job Training Partnership Act, volunteer literacy programs, and other relevant programs;
· Specific provisions for additional cooperative efforts with other service providers throughout the duration of the project period, including provision, as needed, for the transition of children out of Even Start into other programs and adults into other service programs such as job training; and
· Copies of memoranda of agreements (not simply general letters of support) among applicant partners such as community-based organizations, LEAs and schools, institutions of higher education, and other various providers for specific activities identifying responsibilities for each party.

 Section C – Degree of Cooperation, Coordination, and Collaboration (cont.)
SCORING GUIDE:
(14-20 points) It is clear how the services build upon, but do not duplicate, those services already being provided to project participants. There is evidence of regular cooperation, coordination, and collaboration which is indicated in all phases of the project among a variety of relevant service providers, including those funded under Title I and NCLB, Head Start, the Adult Education and Family Literacy Act, the Individuals with Disabilities Education Act, the Job Training Partnership Act, volunteer literacy programs, and other relevant programs. Specific provisions are made for additional cooperative efforts with other service providers throughout the duration of the project period. Copies of memoranda of agreements (not simply letters of support) among applicant partners are included.
(7-13 points) Applicant indicates knowledge of other services applicable for Even Start families and tries to build on services already being provided. There is cooperation/coordination evident in most phases of the project. There is a copy of a memorandum of agreement and some letters of support.
(0-6 point) Applicant indicates little knowledge of other services. The project does not build upon any other existing services and may, in fact, duplicate services. There are letters of support but no memoranda of agreements.
 Section D - Responsibilities of Personnel 				Total Points = 10
D1. 										Maximum 5 Points
Designate responsibilities to specific personnel who are qualified to administer and implement the project. Attach documentation to demonstrate that the project has the qualified personnel required. All personnel who provide academic instruction for the project must have an associate’s, bachelor’s, or graduate degree in a field related to early childhood education, elementary or secondary school education, or adult education. The person responsible for the local project administration must have received training in the operation of a family literacy program. Additionally, paraprofessionals who provide support for academic instruction must have a high school diploma or equivalent and 12 hours of professional development related to their position on an annual basis. This material may be appended to the Application Narrative and will not be counted as part of the 25-page limit. Include:
· the existing job descriptions and resumes of staff currently employed who participate in the Even Start project including staff who have developed, administered, and implemented the project, and
· staff who have provided special training necessary to prepare staff for the project.
SCORING GUIDE:
(4-5 points) Responsibilities are clearly spelled out for specific personnel who have the qualifications to administer and implement a quality, comprehensive family literacy program. The amount of responsibilities assigned to any one individual seems realistic. The job descriptions indicate staff cooperate, coordinate, and collaborate with multiple agencies serving Even Start families and are knowledgeable about all of the core areas of the program in order to integrate them. The job descriptions match the program design.
(2-3 points) Responsibilities are outlined and job descriptions that match the program design are included. Some specific personnel are assigned who can administer and implement the program. Individual job responsibilities seem realistic. Staff members work with multiple agencies to serve families and know about more than one core area of the program.
(0-1 point) Some responsibilities are spelled out but specific personnel are not indicated. There is not enough detail to discern if the individual responsibilities are realistic and if they match the program design. Staff are not expected to know about more than one core area and no mention is made of the expectation to work with multiple agencies. Qualified personnel are not available for the project.

 Section D - Responsibilities of Personnel (cont.)
D2. 										Maximum 5 Points
Describe how training needs have been identified and the plan for the provision of special training necessary to prepare staff or to continue to work with parents and young children in the full range of instructional services offered in the Even Start program. The training must enable staff to work from a family-centered perspective with parents and in a culturally and developmentally appropriate manner with young children. The plan should include staff in all cooperating programs including childcare and early education staff.
SCORING GUIDE:
(4-5 points) A training needs assessment has been conducted that includes the Even Start staff and staff in other cooperating programs and a plan has been developed from the needs assessment. The plan is explicitly connected to the goals and the plan of operation of the project and enables staff to work in the full range of Even Start services. The training enables staff to work from a family-centered perspective and in a cultural and developmentally appropriate approach in working with children.
(2-3 points) A training needs assessment was not conducted but needs are mentioned. The plan includes training to prepare the Even Start staff to work with various aspects of the Even Start program. The plan is linked to the program goals and/or plan of operation and includes a family-centered approach.
(0-1 point) A training needs assessment was not conducted and needs are not mentioned. The plan includes training to orient Even Start staff to the Even Start model but is not specifically linked to the project goals. Staff in other cooperating programs are not included in the training.
 Section E – Previous Success in Meeting the Even Start Purposes 	Total Points = 20
E1. 										Maximum 20 Points
Describe the background, purpose, experience and success of the applicant, including collaborators, in operating a family literacy program, a literacy program, an adult education program, an early childhood education program, and/or a parent support and education program; describe how the project is related to the applicant’s and collaborators’ missions and the benefits that have occurred as a result of this project. Provide quantitative data that demonstrate degree of success experienced by previous participants in the programs operated by the applicant and collaborators.
SCORING GUIDE:
(16-20 points): The quantitative data and other evidence provided clearly shows that the applicant and/or collaborators have been success in operating a family literacy program, a literacy program, an adult education program, an early childhood program, and/or a parent support and education program with a family-centered approach. The applicant and their partners demonstrate an understanding of the strengths and weaknesses of their previous projects, what they have learned, and can describe how to strengthen their program as a comprehensive family literacy program. Missions and benefits are clearly described.

 Section E – Likelihood of Success in Meeting the Even Start Purposes (cont.)
(8-15 points) The quantitative data and other evidence shows that the applicants and/or collaborators have had success in operating a family literacy program, a literacy program, an adult education program, an early childhood program, and/or a parent support and education program.
(0-7 point) The quantitative data and other evidence do not indicate that the applicants and/or collaborators have had success in operating a family literacy or related program.
 Section F – Evaluation/Promise as A Model				Total Points = 20
	F1. 										Maximum 20 Points
The project must show promise in providing an effective model that may be transferred to other eligible entities.
· Provide clear, attainable, and measurable project objectives, strategies to meet such objectives and how these objectives are consistent with the Even Start program outcome: [Title I, Part B, Section 1240]
· For the eligible participating adult:
· achievement in the areas of reading, writing, English language acquisition, problem solving, and numeracy;
· receipt of a high school diploma or a general equivalency diploma; and
· entry into a post-secondary school, job retraining program, or employment or career advancement, including the military.
· For the eligible participating school-aged child:
· improvement in ability to read on grade level or reading readiness;
· school attendance; and
· grade retention and promotion.
· Describe the current independent evaluation plan that measures the progress and success of the project in achieving its clearly stated and attainable objectives and shows how the plan has been used for program improvement.


SCORING GUIDE:
(16-20 points) Clear, attainable, and measurable project objectives and strategies to meet those objectives are provided that cover, at minimum, the three core component areas of: (1) instructional adult literacy for parents that leads to economic self-sufficiency; (2) interactive literacy activities between parents and their children; and (3) education for parents regarding how to be the primary teacher for their children and full partners in the education of their children, and developmentally and culturally appropriate early childhood educational services that prepare children for success in regular school. Measuring the all of the federal Even Start outcome indicators are in place or are planned. Additionally, objectives and strategies are included for cooperation, coordination, and collaboration and other aspects of the program. The independent evaluation plan is clear, workable, and contains provisions for submission of an annual report to the Alaska Department of Education and Early Development and use for program improvement. The project has shown significant promise as a model that could be used by other eligible providers.

 Section F – Evaluation/Promise as A Model (cont.)
(8-15 points) Project objectives and strategies are provided for the three core component areas. Some additional project objectives are submitted. It is unclear how the objectives and strategies will be measured although they appear attainable. There is a plan for independent evaluation. The project shows limited promise as a model.
(0-7 point) Project objectives and a few strategies are submitted for some but not all of the core component areas or vague objectives and strategies are submitted for each of the areas. The objectives are not measurable and/or do not appear attainable. There is no evaluation plan. The project would not be used as a model.
 Section G - Budget 							Total Points = 10
G1. 										Maximum 10 Points
In addition to completing the budget forms with narratives included in this application packet, all anticipated costs necessary to carry out the project must be fully explained. Provide information on the cost for FY10. The budgets should clearly indicate the entire cost of the program, the portions to be supported through Even Start grant funds, and the in-kind funding and services and their source to be used as local match (see chart on page 18). The local match may be provided in cash or in-kind, fairly evaluated, and may be obtained from any source.
Even Start funds may not be used for indirect costs of the program. (See link to cost principles in Appendix C.)
SCORING GUIDE:
(8-10 points) Applicant clearly specifies the cost and provides sufficient information to support the requested amount of funds. The budget narratives explain in detail each line item. Costs are reasonable in relation to expected goals and activities. The applicant will make use of currently available resources such as facilities and equipment. The budget demonstrates the ability to provide the local match to the federal share as required (see Section I, D.5). A budget and budget narrative for FY10 are provided.
(4-7 points) Costs have been estimated and justification is provided. The budget narratives explain the line items. Costs are reasonable in relation to expected goals and activities. Minimal use is made of currently available resources. Local match is provided.
(0-3 point) Costs are incomplete or extremely general. The budget narratives are unclear or missing. There is not sufficient information to support the requested amount of funds. Costs are unreasonable in relation to the expected goals and activities and currently available resources are not used. The ability to provide the required local match is questionable.
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Participation of Private School Children (EDGAR: CFR 76.650-76.662)
Under Section 9501-9506 of the NCLB and Sections 200.62 and 200.63 of the Title I regulations, districts and subgrantees must conduct timely and meaningful consultations with appropriate officials of private schools in order to determine what services, if any, will be provided to eligible children, families, and teachers in those schools. Note: Districts and subgrantees must maintain a written record, signed by the private school official, of the required consultations with participating private schools. Copies of those records must be sent to the state. A sample form is provided Appendix E. Private schools refusing participation should be asked to do so by written response. Copies of letters declining participation should be kept on file in the district office.
1.	Are there nonpublic schools in your district that have expressed interest in participating in federal program(s) covered by this application? If you check “YES,” please respond to the remaining questions.
[bookmark: Check1]|_| Yes	|_| No	|_| N/A - No private schools
2.	Describe how the district and subgrantee consulted with private school representatives during all phases of the development and design of projects covered by the application including which children will receive benefits, how the children’s needs will be identified, and what benefits will be provided.
	


3.	List all the participating private schools in your district and the number of students who have been identified as eligible to benefit from projects included in this application.
	Name/Location
	Willing to Participate
	Total Number Enrolled
	# of Students Identified to Benefit

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Use additional pages to complete items 4-8.
4.	State the basis the applicant used to select the students to benefit under this application.
5.	List the places and times that the private school children will receive benefits under this application.
6.	Describe the nature of participation of private school students in projects included in this application and how these services will be assessed.
7.	Describe the differences, if any, between the benefits the district will provide to public and private school students, and the reasons for the differences.
8.	The district must spend the same average (median) amount of program funds on a student enrolled in private school who receives benefits under this application and a student enrolled in a public school who receives benefits under this application.
A. Amount of funds made available to public school children: 	$			
B. Amount of funds made available to nonpublic school children:	$			

Directions for Completing Local Match Summary Form
The total project amount is based on:
(1) the federal share from the U.S. Department of Education Even Start dollars through EED, and
(2) the local share from agency in-kind or cash contribution.
EED uses the total project amount to calculate the maximum federal share that is limited the first year of new grants to 90 percent of the total project amount. In each of the next three years, the federal share is limited to 80 percent, 70 percent, and then 60 percent of the total project cost.
EXAMPLE 1
An agency submits an application for an Even Start project and predicts that it will need $112,500 for the federal share and will provide $12,500 in local cash or in-kind contributions. The total project amount is $125,000. Ninety percent of the total project is $112,500.
	Year
	Federal Share
	Local Share
	Total Project Amount

	1
	$112,500
	$12,500	(10%)
	$125,000

	2
	$100,000
	$25,000	(20%)
	$125,000

	3
	$87,500
	$37,500	(30%)
	$125,000

	4
	$75,000
	$50,000	(40%)
	$125,000


EXAMPLE 2
An agency submits an application for an Even Start project and requests $120,000 in federal funds and indicates that the local contribution will be $30,000. The second year, the allocations remain the same, but in the third year, the local share must increase to provide 30 percent of the total project amount.
	Year
	Federal Share
	Local Share
	Total Project Amount

	1
	$120,000
	$30,000	(20%)
	$150,000

	2
	$120,000
	$30,000	(20%)
	$150,000

	3
	$105,000
	$45,000	(30%)
	$150,000

	4
	$90,000
	$60,000	(40%)
	$150,000


EXAMPLE 3
An agency requests $150,00 in federal funds but the most they can provide in local funds is $8,333. Because the federal share cannot be more than 90 percent of the total project amount the first year, the allowable federal share would be only $75,000 instead of their original request of $150,000. The total project amount becomes $83,333. If the agency wants to retain the $75,000 federal grant level for the following three years, the agency must increase its local share.
	Year
	Federal Share
	Local Share
	Total Project Amount

	1
	$75,000
		$8,333	(10%)
		$83,333

	2
	$75,000
		$18,750	(20%)
		$93,750

	3
	$75,000
		$32,142	(30%)
		$107,142

	4
	$75,000
		$50,000	(40%)
		$125,000


If the agency cannot increase its local share, the federal share would have to decrease annually thereby putting the program in jeopardy of not being funded.




	LOCAL MATCH SUMMARY FORM

	Directions: This form supplements the detailed budget narrative required in the Application Narrative. Complete all line-items as applicable. Use additional copies of the Local Match Form as necessary to reflect contributions of all agencies participating in the partnership.

	

	

	Activities
	1
Total Project Amount
	2
Grant Request for Federal Funds
	3
Contribution of Partner A (In-Kind or Cash)
	4
Contribution of Partner B (In-Kind or Cash)
	5
Contribution of Partner C (In-Kind or Cash)
	6
Contribution of Partner D (In-Kind or Cash)
	Total Local Match (Add Columns 3-6)
	% Toward
Local Match

	Personnel
	
	
	
	
	
	
	
	

	Fringe Benefits
	
	
	
	
	
	
	
	

	Materials/ Supplies/ Media
	
	
	
	
	
	
	
	

	Equipment
	
	
	
	
	
	
	
	

	Administrative Costs
	
	
	
	
	
	
	
	

	Staff Training
	
	
	
	
	
	
	
	

	Early Childhood Activities
	
	
	
	
	
	
	
	

	Parent Education Activities
	
	
	
	
	
	
	
	

	Adult Education Activities
	
	
	
	
	
	
	
	

	Travel
	
	
	
	
	
	
	
	

	Contractual
	
	
	
	
	
	
	
	

	Evaluation
	
	
	
	
	
	
	
	

	Other (Specify)
	
	
	
	
	
	
	
	

	Total
	
	
	
	
	
	
	
	



Even Start Family Literacy
Budget and Budget Narrative
Please Download form 05-07-071
From the Forms and Grants page on the Department of Education & Early Development website at: http://www.eed.state.ak.us/forms/home.cfm

 
Conditions of Grant Award
A.	Program Administration
Authority for the administration of this grant is the William F. Goodling Even Start Family Literacy Program. In Alaska, the State Department of Education & Early Development has been authorized to receive and distribute the federal funds appropriated for this program. Program provision shall be governed in all respects by the authorizing statute and the laws of the State of Alaska, the General Education Provisions Act (GEPA), and the Education Department General Administrative Regulations (EDGAR).
Submittal of an application will show the applicant’s acceptance of all of the terms and conditions contained in this Request For Application (RFA). The contents of the application will become contractually binding if a grant is awarded. Failure of the successful applicant to accept these obligations may result in cancellation of the award. Upon opening, all submittals become the property of the Alaska Department of Education & Early Development, and are open to public inspection at all reasonable times. The department reserves the right to reject any and all applications should it be deemed by the department to be in its best interest to do so. Applicants can appeal the department’s decision through the established State Appeal Process found in Alaska State Code, Chapter 40.
The Alaska Department of Education & Early Development is not liable for any costs incurred by applicants in the development of proposals. All costs incurred in responding to this RFA, including negotiation sessions (if held), are the sole responsibility of the applicant.
B.	Grant Application Format
Applicants are required to use the forms and follow the questions and format indicated in Section II – Application Forms and Questions. It is essential that each section clearly and concisely identify the items requested. Appendices may exceed this page limit, but reviewers will only be required to read those appendices requested by this grant application.
C.	Certificate of Assurances
Even Start Family Literacy Program is a federally funded program and the general Certifications and Assurances packet related to federal programs that was submitted for the current fiscal year by the district to the Alaska Department of Education & Early Development will apply to this program if the district is the fiscal agent for this grant. This is a reminder that the school district must be fully aware of its obligations to adhere to all state and federal requirements in the event the grant application is approved.
All other applicants must include the signed Certifications and Assurances, Appendix B, with this application.
Copies of this Request for Application may be obtained from EED and on the department’s web page: www.eed.state.ak.us. For information regarding the William F. Goodling Even Start Family Literacy Program and this application contact Sheila Box at 465-8743 or e-mail at Sheila.Box@alaska.gov.
D.	Assurance of Nondiscrimination
The Alaska Department of Education & Early Development is an equal opportunity employer and will not discriminate in the department employment, supervision, practices, services or educational programs on the basis of race, religion, color, national origin, age, sex, handicap, marital status, changes in marital status, pregnancy, parenthood, veteran’s status, veteran’s disability or political affiliation.

E.	Appeals Process
Formal protests will be handled according to Chapter 40, Alaska Administrative Code.
Chapter 40. Appeals Of Decisions To Deny Or Withhold Funding
4 AAC 40.010	Purpose And Application
(a)	The provisions of this chapter apply to decisions of the Department of Education & Early Development to deny or withhold the payment or distribution of money appropriated to the department under AS 14, AS 23.15.010 - 23.15.210, or AS 44.27 for payment to school districts and other applicants.
(b)	The purpose of this chapter is to provide a process for a school district or other applicant that believes money to which it is entitled has been denied or withheld by the department to appeal that action.
(c)	The provisions of this chapter do not apply if a specific process for appeal of a decision of the department is set out elsewhere in statute or regulation. (Eff. 10/16/81, Register 80; am 2/11/89, Register 109)
Authority: AS 14.07.060
AS 14.17.200
4 AAC 40.020	Notice Of Appeal
(a) After receiving notification from the department of final action, the district or other applicant must notify the commissioner of its decision to appeal by registered mail within 30 days after receipt of notice of the action being appealed.
(b) The notice of appeal must contain
(1) the decision being appealed;
(2) the alleged violation of law, regulation or guideline upon which the appeal is based;
(3) the factual arguments supporting the allegation of the district or other applicant; and
(4) the specific relief sought.
(c) the notice of appeal must be signed
(1) by the superintendent, if the appeal is filed by a district; or
(2) by the chairman or presiding officer of the board, committee, or organization making application, if the appeal is filed by an applicant other than a district. (Eff. 10/16/81, Register 80; am 2/11/89, Register 109)
Authority: AS 14.07.060
AS 14.17.200
4 AAC 40.030	Administrative Review
(a) Within 5 working days after receipt of the notice required under 4 AAC 40.020(a), the commissioner will appoint a person to act as a designee to review the factual issues with respect to the appeal.
(b) Within 10 working days after appointment, the commissioner's designee will make a decision to grant or deny the relief sought, and provide the district or applicant a copy of that decision. The decision of the commissioner's designee must be based upon
(1) the information provided in the notice of appeal; and
(2) records of the department. (Eff. 10/16/81, Register 80; am 2/11/89, Register 109)
Authority: AS 14.07.060
AS 14.17.200
4 AAC 40.040	Hearing
(a) A district or other applicant may request a formal hearing on the decision of the commissioner's designee under 4 AAC 40.030(b) if the commissioner's designee does not grant the relief sought.
(b) The request for hearing must be in writing, must be transmitted to the department by certified mail, and must be received by the department no later than 15 calendar days after the date the district or applicant received the decision under 4 AAC 40.030(b). The request must set out
(1) the list of exhibits the district or applicant intends to introduce at the hearing;
(2) names of persons to be called as witnesses at the hearing; and
(3) whether the district or applicant will be represented by counsel.
(c) Within 10 days after receipt of the request for hearing made under (a) of this section, the commissioner will appoint a hearing officer who is not an employee of the department.
(d) Within 5 days after appointment, the hearing officer will establish a date by which the department must provide to the party taking the appeal a list of exhibits it intends to introduce and a list of persons it intends to call as witnesses, and a date, time, and place for the hearing. In no event, unless all parties consent, will the date of the hearing be more than 30 days after the request made under (a) of this section is received by the department.
(e) The hearing will be recorded and will be conducted according to the following rules of evidence:
(1) oral evidence may be taken only on oath or affirmation;
(2) each party or party's counsel, but not both, may call and examine witnesses, introduce exhibits, cross-examine opposing witnesses on matters relevant to the issues even though those matters were not covered in the direct examination, impeach a witness regardless of which party first called the witness to testify, and rebut the evidence against that party;
(3) the hearing need not be conducted according to technical rules relating to evidence and witnesses; however, relevant evidence may be admitted if it is the sort of evidence on which responsible persons are accustomed to rely in the conduct of serious affairs, regardless of the existence of a court rule which makes improper the admission of the evidence over objection in a civil action; hearsay evidence may be used to supplement or explain direct evidence but is not sufficient by itself to support a finding unless it would be admissible over objection in a civil action; the rules of privilege are effective to the same extent that they are recognized in a civil action; irrelevant and unduly repetitious evidence may be excluded;
(4) the burden of proof is on the party making the appeal; the burden of persuasion is by a preponderance of the evidence.
(f) The hearing officer will submit a report and recommended decision to the commissioner in the form required by AS 44.62.510 within 15 working days after the hearing officer receives the hearing transcript.
(g) The commissioner will notify the district or applicant by certified mail of the commissioner's decision on the appeal. The commissioner will notify the district or applicant within 10 working days after receipt of the hearing officer's report and recommended decision.
(h) Repealed 2/11/89.
(i) Repealed 2/11/89.
(j) Expenses incurred by the district or other applicant with respect to the hearing are the sole responsibility of the district or applicant. (Eff. 10/16/81, Register 80; am 2/11/89, Register 109)
Authority: AS 14.07.060
AS 14.17.200
4 AAC 40.045	Review By State Board Of Education
(a) A district or other applicant whose appeal has been denied by the commissioner under 4 AAC 40.040(g) may request the board to review the decision of the commissioner.
(b) A district or applicant who seeks board review under (a) of this section must file a request for board review within 10 working days after its receipt of notice under 4 AAC 40.040(g). A request for board review must be in writing and must be filed with commissioner or with the board's executive assistant.
(c) Upon review, the board will, in its discretion, reverse, affirm, or modify the decision of the commissioner. The board will take that action at the next regular meeting of the board, or within 60 days after receipt of the request under (b) of this section, whichever is later. A request upon which the board has not acted within that time is deemed denied.
(d) The decision of the board is subject to review in the manner provided by AS 44.62.560. (Eff. 2/11/89, Register 109)
Authority: AS 14.07.060
AS 14.17.200
4 AAC 40.050	Definitions
In this chapter
(1) "board" means the State Board of Education;
(2) "commissioner" means the Commissioner of Education;
(3) "department" means the Alaska Department of Education & Early Development;
(4) "district" means a school district. (Eff. 10/16/81, Register 80)
Authority: AS 14.07.060
AS 14.17.200
F.	Fiscal Procedures
All federal funds for Even Start Family Literacy Program grants must be assigned to individual accounts that can be readily identified and verified.
All payments will be made on a reimbursement basis for expenditures incurred by the grantee. Reimbursement requests must be submitted to the department at least quarterly and be listed on Form 165d (supplied by the department) or attaching a summary of expenditures to Form 165a. In addition, a detailed computerized report or a detailed Form 165b is required indicating the date of obligation, vendor name, accounting object code, and exact amount of the transaction. The final payment will not be made until after the grant activity has been concluded and the required end-of-year report has been submitted to the department. Expenditures in excess of approved budget amounts will be the responsibility of the grantee.
Eligible expenditures will ordinarily be limited to those directly necessary and essential to the accomplishment of the proposed grant activity. These will customarily include personnel salaries, benefits, consultant fees, materials and supplies, travel, telephone and postage. The State Department of Education & Early Development shall determine the eligibility of any disputed item and the sponsoring school district or agency shall be responsible for any disputed expenditure. Changes in budgets for approved grant applications shall be conditional on written approval from the department.
The authorization to encumber grant monies will expire at the scheduled conclusion of the approved grant. The final financial statement should be submitted not later than 60 days after the grant expiration date.
School District grantees are responsible for ensuring that audit and accounting procedures are in compliance with OMB Circular A128, nonprofit agencies must ensure that audit and accounting procedures are in compliance with OMB Circular A133.
G.	Disallowable Costs
The following are costs not allowed under USDOE fiscal regulations and/or authorizing legislation: bad debts, contingencies, contributions and donations, entertainment costs, fines and penalties, interest and other financial costs, expenses of local governmental bodies such as school boards and city councils, undercover of costs under grant agreements, proposal preparation costs, and/or capital expenditures.
Items that may be considered to be educational incentives for students or staff are assumed to be extraneous to the conduct of a federally funded program.
Even Start funds may not be used for indirect costs of the program.


H.	Subcontracts
The Department of Education & Early Development retains the right to establish the following procedures for sub-contracting within a project resulting from this RFA.
(a) The grantee may sub-contract for services up to $5,000 without prior approval from the department.
(b) Before sub-contracting for services of $5,000 or more the grantee must receive written approval from the Program Manager.
(c) Sub-contracts of $5,000 or more must be in written form and a copy sent to the Program Manager for placement in the RSA/Grant file.
I.	Progress Reports
A narrative mid-year progress report must be submitted to the Department of Education & Early Development by January 1, 2010.
J.	Cancellation
The Department of Education reserves the right to cancel any grant awarded as a result of the RFA for any of the following reasons:
(a) if the grantee demonstrates fiscal irresponsibility;
(b) it the grantee fails to perform in accordance with the conditions of this RFA;
(c) if the grantee fails to perform in accordance with the application and any negotiated modifications;
(d) if the state no longer has funds available for the project resulting from this RFA;
(e) if the grantee included misleading or faulty information in the application.
K.	Indemnification
Any contractor shall indemnify, save harmless and defend the state, its officers, agents and employees from all liability, including costs and expenses, for all actions or claims resulting from injuries or damages sustained by any person or property arising indirectly or indirectly as a result of any error, omission or negligent act of the contractor, subcontractor or anyone directly employed by them in the performance of this contract.
All actions or claims including costs and expenses resulting from injuries or damages sustained by any person or property arising directly or indirectly from the contractor’s performance of this contract which are caused by the joint negligence of the state and the contractor shall be apportioned on a comparative fault basis. Any such joint negligence on the part of the state must be a direct result of active involvement by the state.
L.	Insurance
During the life of this grant, any contractor shall purchase and maintain insurance with a carrier or carriers satisfactory to the Department of Administration, Division of Risk Management, covering injury to persons or property suffered by the State of Alaska or a third party, as a result of errors or omissions or operations which arise both out of and during the sub-contractor engaged in work under this grant. A thirty (30) days prior notice to the Contracting Officer is required before cancellation, non-renewal or breach and ground for termination of the contractor’s services.




APPENDICES
APPENDIX A
Scoring Form for Even Start Family Literacy Program Grant
FY2011 Initial Application

	Project Title:
	
	
	Location:
	

	Fiscal Partner A:
	

	Additional Partners:
	



	DOE USE ONLY:

	Application Number
	
	
	Reviewer # 
	
	

	
	
	
	
	
	



	A.
	
	=
	Need and Significance of Project

	
	
	(
	
	+
	
	=
	maximum of 20)

	B.
	
	=
	Program Plan of Operation

	
	
	(
	
	+
	
	+
	
	+
	
	+
	
	+
	
	=
	maximum of 50)

	C.
	
	=
	Degree of Cooperation, Coordination, and Collaboration

	
	
	(
	
	=
	maximum of 20)

	D.
	
	=
	Responsibilities of Personnel

	
	
	(
	
	+
	
	=
	maximum of 10)

	E.
	
	=
	Previous Success in Meeting the Even Start Purposes

	
	
	(
	
	=
	maximum of 20)

	F.
	
	=
	Evaluation/Promise as A Model

	
	
	(
	
	=
	maximum of 20)

	G.
	
	=
	Budget

	
	
	(
	
	=
	maximum of 10)

	
	
	=
	Total Application Points (Maximum of 150)



DIRECTIONS:
Applications will be scored independently using the scoring form and scoring guide included in this application. Reviewers will then conference to clarify the accuracy of reviewers’ understanding. Each reviewer will assign a rating to each letter/number subsection published in the scoring guide. For each subsection, the reviewer may use the entire range of scores, including zero. An average of the reviewers’ scores below 3 (on a 5-point scale), below 5 (on a 10-point scale), below 7 (on a 15 point scale), and below 10 (on a 20 point scale) in any of the subsections of the scoring guide or a total score average below 74 will make the applicant ineligible for continued funding. The reviewers’ total scores will be averaged to determine the order by which applications will be considered for the funding.



APPENDIX B

FEDERAL PROGRAMS
FY2011 ASSURANCES & CERTIFICATIONS PACKET

Instructions:
Obtain signature of LEA Superintendent or fiscal organization designee for items 1, 2 and the program-specific assurances listed in item 3 that are applicable to this application.

Table of Contents

1. General Assurances for Federal Programs

2. Certifications Regarding Lobbying, Debarment, Suspension, and Other Responsibility Matters; and Drug-Free Work Place Requirements

3. Certifications Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion – Lower Tier Covered Transactions

4. Disclosure of Lobbying Activities

Federal Programs General Assurances

By my signature below, I agree, upon the approval of the project application by the Alaska Department of Education and Early Development, to accept and perform the following requirements as contained in the Education Department General Administrative Regulations:

1. Each such program will be administered in accordance with all applicable statutes, regulations, program plans, and applications;
(A)	Control of funds provided under each such program and title to property acquired with program funds will be in a public agency or in a nonprofit private agency, institution, organization, or Indian tribe, if the law authorizing the program provides for assistance to such entities; and
(B)	the public agency, nonprofit private agency, institution, or organization, or Indian tribe will administer such funds and property to the extent required by the authorizing statutes;
2. The applicant will adopt and use proper methods of administering each such program, including:
(A)	the enforcement of any obligations imposed by law on agencies, institutions, organizations, and other recipients responsible for carrying out each program; and
(B)	the correction of deficiencies in program operations that are identified through audits, monitoring, or evaluation;
3. The applicant will cooperate in carrying out any evaluation of each such program conducted by or for the state educational agency, the Secretary or other federal officials;
4. The applicant will use such fiscal control and fund accounting procedures as will ensure proper disbursement of, and accounting for, federal funds paid to such applicant under each such program;
5. 	The applicant will--
(A)	 make reports to the state educational agency and the Secretary as may be necessary to enable such agency and the Secretary to perform their duties under each such program; and
(B)	maintain such records, provide such information, and afford access to the records as the Stare educational agency or the Secretary may find necessary to carry out the state educational agency’s or the Secretary’s duties;
6. The local educational agency will provide reasonable opportunities for the participation by teachers, parents and other interested agencies, organizations, and individuals in the planning for and operation of each program;
7. Any application, evaluation, periodic program plan or report relating to each program will be made readily available to parents and other members of the general public;
8. When issuing statements, press releases, requests for proposals, bid solicitations, and other documents or announcements describing this project, the recipient will state clearly:
(A) The dollar amount of federal funds for the project;
(B) The percentage of the total cost of the project that will be financed with federal funds; and
(C) The percentage and dollar amount of the total cost of the project that will be financed by nongovernmental sources, and
9. The grant recipient is in compliance with the requirements of the Gun-Free Schools Act of 1994.


													
Signature							Date

							
Title

CERTIFICATIONS REGARDING LOBBYING; DEBARMENT, SUSPENSION AND OTHER RESPONSIBILITY MATTERS; AND DRUG-FREE WORK PLACE REQUIREMENTS

Applicants should refer to the regulations cited below to determine the certification to which they are required to attest. Applicants should also review the instructions for certification included in the regulations before completing this form. Signature of this form provides for compliance with certification requirements under 34 CFR Part 82, “New Restriction on Lobbying, and 34 CFR Part 85, “Government-wide Debarment and Suspension (Nonprocurement) and Government-wide Requirements for Drug-Free Workplace (Grants).” The certifications shall be treated as a material representation of fact upon which reliance will be placed when the Department of Education and Early Development determines to award the covered transaction, grant, or cooperative agreement.


1.	LOBBYING

As required by Section 1352, Title 31 of the U.S. Code, and implemented at 34 CFR Part 82, for persons entering into grant or cooperative agreement over $100,000, as defined at 34 CFR Part 82, Sections 82.105 and 82.110, the applicant certifies that:

(a) No federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned, to any person for influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection with the making of any federal grant, the entering into of any cooperative agreement, and the extension, continuation, renewal, amendment, or modification of any federal grant or cooperative agreement;

(b) If any funds other than federal appropriated funds have been paid or will be paid to any person for influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection with this federal grant or cooperative agreement, the undersigned shall complete and submit Standard From-LLL, “Disclosure Form to Report Lobbying,” in accordance with its instructions;

(c) The undersigned shall require that the language of this certification be included in the award documents for all subawards at all tiers (including subgrants, contracts under grants and cooperative agreements, and subcontracts) and that all subrecipients shall certify and disclose accordingly.

2.	DEBARMENT, SUSPENSION, AND OTHER RESPONSIBILITY MATTERS

As required by Executive Order 12549, Debarment and Suspension, and implemented at 34 CFR Part 85, for prospective participants in primary covered transactions, as defined at 34 CFR Part 85, Sections 85.105 and 85.110-

A. The Applicant certifies that it and its principals:

(a) Are not presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded from covered transactions by any federal department or agency;

(b) Have not within a three-year period preceding this application been convicted of or had a civil judgment rendered against them for commission of fraud or a criminal offense in connection with obtaining, attempting to obtain, or performing a public (federal, state, or local) transaction or contract under a public transaction; violation of federal or state antitrust statutes or commission of embezzlement, theft, forgery, bribery, falsification or destruction of records, making false statements, or receiving stolen property;

(c) Are not presently indicted for or otherwise criminally or civilly charged by a governmental entity (federal, state, or local) with commission of any of the offenses enumerated in paragraph (1)(b) of this certification; and

(d) Have not within a three-year period preceding this application had one or more public transactions (federal, state, or local) terminated for cause or default; and

B. Where the applicant is unable to certify to any of the statements in this certification, he or she shall attach an explanation to this application.

3.	DRUG-FREE WORKPLACE (GRANTEES OTHER THAN INDIVIDUALS)

As required by the Drug-Free Workplace Act of 1988, and implemented at 34 CFR Part 85, Subpart F, for grantees, as defined at 34 CFR Part 85, Sections 85.605 and 85.610-

A. The applicant certifies that it will or will continue to provide a drug-free workplace by:

(a) Publishing a statement notifying employees that the unlawful manufacture, distribution, dispensing, possession, or use of a controlled substance is prohibited in the grantee’s workplace and specifying the actions that will be taken against employees for violation of such prohibition;

(b) Establishing an on-going drug-free awareness program to inform employees about:


(1) The dangers of drug abuse in the workplace;

(2) The grantee’s policy of maintaining a drug-free workplace;

(3) Any available drug counseling, rehabilitation, and employees assistance programs; and

(4) The penalties that may be imposed upon employees for drug abuse violations occurring in the workplace;

(c) Making it a requirement that each employee to be engaged in the performance of the grant to be given a copy of the statement required by paragraph (a);

(d) Notifying the employee in the statement required by paragraph (a) that, as a condition of employment under the grant, the employee will:

(1) Abide by the terms of the statement; and

(2) Notify the employer in writing of his or her conviction for a violation of a criminal drug statute occurring in the workplace no later than five calendar days after such conviction;

(e) Notifying the agency, in writing, within 10 calendar days after receiving notice under subparagraph (d)(2) from an employee or otherwise receiving actual notice of such convictions. Employers of convicted employees must provide notice, including position title, to: Director, Grants and Contracts Service, U.S. Department of Education, 400 Maryland Avenue, S.W. (Room 3124, GSA Regional Office Building No. 3), Washington, DC 20202-4571. Notice shall include the identification number(s) of each affected grant;

(f) Taking one of the following actions, within 30 calendar days of receiving notice under subparagraph (d)(2), with respect to any employee who is so convicted-

(1) Taking appropriate personnel action against such an employee, up to and including termination, consistent with the requirements of the Rehabilitation Act of 1973, as amended; or

(2) Requiring such employee to participate satisfactorily in a drug abuse assistance or rehabilitation program approved for such purposes by a federal, state, or local health, law enforcement, or other appropriate agency;

(g) Making a good faith effort to continue to maintain a drug-free workplace through implementation of paragraphs (a), (b), (c), (d), (e), and (f).

B. The grantee may insert in the space provided below the site(s) for the performance of work done in connection with the specific grant:

Place of Performance (Street Address, City, County, State, Zip Code)

	

	

	



Check if there are workplaces on file that are not identified here.
DRUG-FREE WORKPLACE (GRANTEES WHO ARE INDIVIDUALS)

As required by the Drug-Free Workplace Act of 1988, and implemented at 34 CFR Part 85, Subpart F, for grantees, as defined at 34 CFR Part 85, Sections 85.605 and 85.610-

A. As a condition of the grant, I certify that I will not engage in the unlawful manufacture, distribution, dispensing, possession, or use of a controlled substance in conducting any activity with the grant; and

B. If convicted of a criminal drug offense resulting from a violation occurring during the conduct of any grant activity, I will report the conviction, in writing within 10 calendar days of the conviction, to: Director, Grants and Contracts Service, U.S. Department of Education, 400 Maryland Avenue, S.W. (Room 3124, GSA Regional Office Building No. 3), Washington, DC 20202-4571. Notice shall include the identification number(s) of each affected grant.



As the duly authorized representative of the applicant, I hereby certify that the applicant will comply with the above certifications.
Name of Applicant	PR/Award Number and/or Project Name

			
Printed Name and Title of Authorized Representative

			
Signature	Date


CERTIFICATION REGARDING DEBARMENT, SUSPENSION, INELIGIBILITY AND VOLUNTARY EXCLUSION - LOWER TIER COVERED TRANSACTIONS
This certification is required by the Department of Education and Early Development regulations implementing Executive Order 12549, Debarment and Suspension, 34 CFR Part 85, for all lower tier transactions meeting the threshold and tier requirements stated at Section 85.110.


Instructions for Certification

1. By signing and submitting this proposal, the prospective lower tier participant is providing the certification set below.

2. The certification in this clause is a material representation of fact upon which reliance was placed when this transaction was entered into. If it is later determined that the prospective lower tier participant knowingly rendered an erroneous certification, in addition to other remedies available to the Federal Government, the department or agency with which this transaction originated may pursue available remedies, including suspension and/or debarment.

3. The prospective lower tier participant shall provide immediate written notice to the person to whom this proposal is submitted if at any time the prospective lower tier participant learns that its certification was erroneous when submitted or has become erroneous by reason of changed circumstances.

4. The terms “covered transaction,” “debarred,” “suspended,” “ineligible,” “lower tier covered transaction,” “participant,” “person,” “primary covered transaction,” “principal,” “proposal,” and “voluntarily excluded,” as used in this clause, have the meanings set out in the Definitions and coverage sections of rules implementing Executive Order 12549. You may contact the person to which this proposal is submitted for assistance in obtaining a copy of those regulations.

5. The prospective lower tier participant agrees by submitting this proposal that, should the proposed covered transaction be entered into, it shall not knowingly enter into any lower tier covered transaction with a person who is debarred, suspended, declared ineligible, or voluntarily excluded from participation in this covered transaction, unless authorized by the department or agency with which this transaction originated.

6. The prospective lower tier participant further agrees by submitting this proposal that it will include the clause titled “Certification Regarding Debarment, Suspension, Ineligibility, and Voluntary Exclusion--Lower Tier Covered Transactions,” without modification, in all lower tier covered transaction and in all solicitations for lower tier covered transactions.

7. Participant in a covered transaction may rely upon a certification of a prospective participant in a lower tier covered transaction that it is not debarred, suspended, ineligible, or voluntarily excluded from the covered transaction, unless it knows that the certification is erroneous. A participant may decide the methods and frequency by which it determines the eligibility of its principals. Each participant may, but is not required to, check the Nonprocurement List.

8. Nothing contained in the foregoing shall be construed to require establishment of a system of records in order to render in good faith the certification required by this clause. The knowledge and information of a participant is not required to prudent person in the ordinary course of business dealings.

9. Except for transactions authorized under paragraph 5 of these instructions, if a participant in a covered transaction knowingly enters into a lower tier covered transaction with a person who is suspended, debarred, ineligible, or voluntarily excluded from participation in this transaction, in addition to the remedies available to the Federal Government, the department or agency with which this transaction originated may pursue available remedies, including suspension and/or debarment.


Certification
(1) The prospective lower tier participant certifies, by submission of this proposal, that neither it or nor its principals are presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded from participation in this transaction by any federal department or agency.
(2) Where the prospective lower tier participant is unable to certify to any of the statements in this certification, such prospective participant shall attach an explanation to this proposal.

	NAME OF APPLICANT	PR/AWARD NUMBER AND/OR PROJECT NAME



	PRINTED NAME AND TITLE OF AUTHORIZED REPRESENTATIVE





INSTRUCTIONS FOR COMPLETION OF SF-LLL, DISCLOSURE OF LOBBYING ACTIVITIES

This disclosure form shall be completed by the reporting entity, whether subawardee or prime federal recipient, at the initiation or receipt of a covered federal action, or a material change to a previous filing, pursuant to title 31 U.S.C. section 1352. The filing of a form is required for each payment or agreement to make payment to any lobbying entity for influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection with a covered federal action. Use the SF-LLL-A Continuation Sheet for additional information if the space on the form is inadequate. Complete all items that apply for both the initial filing and material change report. Refer to the implementing guidance published by the Office of Management and Budget for additional information.
1. Identify the type of covered federal action for which lobbying activity is and/or has been secured to influence the outcome of a covered federal action.
2. Identify the status of the covered federal action.
3. Identify the appropriate classification of this report. If this a follow-up report caused by a material change to the information previously reported, enter the year and quarter in which the change occurred. Enter the date of the last previously submitted report by this reporting entity for this covered federal action.
4. Enter the full name, address, city, state and zip code of the reporting entity. Include Congressional District, if known. Check the appropriate classification of the reporting entity that designates if it is, or expects to be, a prime or subaward recipient. Identify the tier of the subawardee, e.g., the first subawardee of the prime is the 1st tier. Subawards include but are not limited to subcontracts, subgrants and contract awards under grants.
5. If the organization filing the report in item 4 checks “Subawardee,” then enter the full name, address, city, state, and zip code of the prime federal recipient. Include Congressional District, if known.
6. Enter the name of the federal agency making the award or loan commitment. Include at least one organizational level below agency name, if known. For example, Department of Transportation, United States Coast Guard.
7. Enter the federal program name or description for the covered federal action (item 1). If known, enter the full Catalog of Federal Domestic Assistance (CFDA) number for grants, cooperative agreements, loans, and loan commitments.
8. Enter the most appropriate federal identifying number available for the federal action identified in item 1 (e.g., Request for Proposal (RFP) number; Invitation for Bid (IFB) number; grant announcement number; the contract, grant, or loan award number; the application/proposal control number assigned by the federal agency). Include prefixes, e.g., “RFP-DE-90-001.”
9. For a covered federal action where there has been an award or loan commitment by the federal agency, enter the federal amount of the award/loan commitment for the prime entity identified in item 4 or 5.
10. (a) Enter the full name, address, city, state and zip code of the lobbying entity engaged by the reporting entity identified in item 4 to influence the covered federal action.
(b) Enter the full names of the individual(s) performing services, and include full address if different from 10 (a). Enter Last Name, First Name, and Middle Initial (MI).
11. Enter the amount of compensation paid or reasonably expected to be paid by the reporting entity (Item 4) to the lobbying entity (item 10). Indicate whether the payment has been made (actual) or will be made (planned). Check all boxes that apply. If this is a material change report, enter the cumulative amount of payment made or planned to be made.
12. Check the appropriate box(es). Check all boxes that apply. If payment is made through an in-kind contribution, specify the nature and value of the in-kind payment.
13. Check the appropriate box(es). Check all boxes that apply. If other, specify nature.
14. Provide a specific and detailed description of the services that the lobbyist has performed, or will be expected to perform, and the date(s) of any services rendered. Include all preparatory and related activity, not just time spent in actual contact with federal officials. Identify the federal official(s) or employee(s) contacted or the officer(s), employee(s), or Member(s) of Congress that were contacted.
15. Check whether or not a SF-LLL-A Continuation Sheet(s) is attached.
16. The certifying official shall sign and date the form, print his/her name, title, and telephone number.

	Public reporting burden for this collection of information is estimated to average 30 minutes per response, including time for reviewing instructions searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information. Send comments regarding the burden estimate or any other aspect of the collection of information, including suggestions for reducing this burden, to the office of Management and Budget, Paperwork Reduction Project (0348-00-46), Washington, D.C. 20503.



DISCLOSURE OF LOBBYING ACTIVITIES
Complete this form to disclose lobbying activities pursuant to 31 U.S.C. 1352
(See reverse for public burden disclosure.)
Approved by
0348-0046
	1. Type of Federal Action:

		a. Contract
		b. Grant
		c. Cooperative Agreement
		d. Loan
		e. Loan Guarantee
		f. Loan Insurance
	2. Status of Federal Action:

		a. Bid/Offer/Application
		b. Initial Award
		c. Post-Award
	3. Report Type:

		a. Initial Filing
		b. Material Change

	For Material Change Only
Year: 	 Quarter:	
Date of last report:		

	4.	Name and Address of Reporting Entity:

			Prime	 Subawardee
					Tier	 if known:

Congressional District, if known:
	5. If Reporting Entity in No. 4 is Subawardee, Enter Name 	and Address of Prime:



Congressional District, if known:

	6. Federal Department/Agency:




	7. Federal Program Name/Description:



CFDA Number, if applicable:	

	8. Federal Action Number, if known:

	9. Award Amount, if known:

	10.	a. Name and Address of Lobbying Entity
			(If Individual, Last Name, First Name, MI):




Attach Continuation Sheet(s) SF-LLL-A if necessary)
	b.	Individuals Performing Services (including address if 	different from No. 10a)
	(Last Name, First Name, MI):



Attach Continuation Sheet(s) SF-LLL-A if necessary)

	11. Amount of Payment (check all that apply):

$________________________      Actual        Planned
	13. Type of Payment (check all that apply):

			a. Retainer


	12. Form of Payment (check all that apply):

			a. Cash
			b. In-kind; specify: nature_______________
		value _______________
				b. One-Time Fee
			c. Commission
			d. Contingent Fee
			e. Deferred
			f. Other, Specify: _______________

	14. Brief Description of Services Performed or to be Performed and Date(s) of Service, including officer(s), employee(s), or Members contacted, for Payment Indicated in Item 11:


(Attach Continuation Sheet(s) SF-LLL-A if necessary)

	15. Continuation Sheet(s) SF-LLL-A Attached:		Yes		No

	16. Information requested through this form is authorized by title 31 U.S.C. section 1352. This disclosure of lobbying activities is a material representation of fact upon which reliance was placed by the tier above when this transaction was made or entered into. This disclosure is required pursuant to 31 U.S.C. 1352. This information will be reported to the Congress semi-annually and will be available for public inspection. Any person who fails to file the required disclosure shall be subject to a civil penalty of not less than $10,000 and not more than $100,000 for each failure.
	

Signature:	

Print Name:	

Title:	

Telephone No.: _______________ Date: _______________

	Federal Use Only:
	Authorized for Local Reproduction
Standard Form - LLL
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DISCLOSURE OF LOBBYING ACTIVITIES
CONTINUATION SHEET
Approved by
0348-0046
	Reporting Entity:			Page		of 	



Authorized for Local Reproduction
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APPENDIX C

Resources for Applicants

	Type of Information
	Where Can You Find this Information?

	Even Start Federal Legislation, Regulations & Guidance
	· Legislation: http://www.ed.gov/policy/elsec/leg/esea02/pg6.html
· Regulations: http://www.ed.gov/policy/fund/reg/edgarReg/edgar.html.
· Guidance: http://www.ed.gov/policy/elsec/guid/evenstartguidance02.doc

	Federal Cost Principles (Will answer specific questions concerning direct and indirect costs)
	· A-21 Educational Institutions: http://www.whitehouse.gov/omb/circulars/a021/a21_2004.pdf
· A-87 State, Local and Tribal Governments: http://www.whitehouse.gov/omb/circulars/a087/a87_2004.pdf
· A-122 Non-Profit Organizations http://www.whitehouse.gov/omb/circulars/a122/a122_2004.pdf

	Even Start Guides to Quality & Program Self Assessment
	· Guide to Quality: Even Start Family Literacy Program Implementation and Continuous Improvement Volume I, Revised: http://www.eric.ed.gov/ERICWebPortal/contentdelivery/servlet/ERICServlet?accno=ED393087
· Assessment of Quality http://www.doe.mass.edu/familylit/resources/evenstart/assessquality_guide.pdf

	Other Even Start Resources
	· National Even Start Association: http://www.evenstartnetwork.net/_version2b/
· National Association for Family Literacy: http://www.famlit.org/
· National Institute for Literacy: http://www.nifl.gov/

	Empowerment Zones and Enterprise Communities
	· Home of the Rural Empowerment Zone and Enterprise Community Program http://www.ezec.gov/




APPENDIX D

“Scientifically –Based Research” – Definition

Definition of Scientifically based research (ESEA; Title IX, Part A)

(37)	Scientifically based research –“The term ‘scientifically based research’—
(A) means research that involves the application of rigorous, systematic, and objective procedures to obtain reliable and valid knowledge relevant to education activities and programs; and
(B)	includes research that—
(i) 	employs systematic, empirical methods that draw on observation or experiment;
(ii)	involves rigorous data analyses that are adequate to test the stated hypotheses and justify the general conclusions drawn;
(iii) relies on measurements or observational methods that provide reliable and valid data across evaluators and observers, across multiple measurements and observations, and across studies by the same or different investigators;
(iv)	is evaluated using experimental or quasi-experimental designs in which individuals, entities, programs, or activities are assigned to different conditions and with appropriate controls to evaluate the effects of the condition of interest, with a preference for random assignment experiments, or other designs to the extent that those designs contain within-condition or across-condition controls;
(v) 	ensures that experimental studies are presented in sufficient detail and clarity to allow for replication or, at a minimum, offer the opportunity to build systematically on their findings; and
(vi) has been accepted by a peer-reviewed journal or approved by a panel of independent experts through a comparably rigorous, objective, and scientific review.”


[bookmark: _Toc68572071]Appendix E
Affirmation of Consultation With Private School Offices
SAMPLE FORM for USE by Districts or other Subgrantees*

	Section 9501-9506 of the No Child Left Behind Act and §200.63 of the Title I regulations require that timely and meaningful consultation occur between the local education agency (LEA) and other subgrantees and private school officials prior to any decision that affects the opportunities of eligible private school children, teachers, and other educational personnel to participate in programs under this Act, and shall continue throughout the implementation and assessment of activities under this section. 

	The following topics must be discussed during the ongoing consultation process:

	· How the LEA and other subgrantees will identify the needs of eligible private school children.

	· What services the LEA and other subgrantees will offer to eligible private school children.

	· How and when the LEA and other subgrantees will make decisions about the delivery of services.

	· How, where and by whom the LEA and other subgrantees will provide services to eligible private school children, including a thorough consideration and analysis of the views of the private school officials on the provision of services through a contract with a third-party provider.

	· How the LEA and other subgrantees will assess academically the services to eligible private school children in accordance with §200.10 and how the LEA and other subgrantees will use the results of that assessment to improve Title I services.

	· The size and scope of the equitable services that the LEA and other subgrantees will provide to eligible private school children and, consistent with §200.64, the proportion of funds that will be allocated to provide these services.

	· The method or sources of data that the LEA and other subgrantees will use under §200.78 to determine the number of private school children from low income families residing in participating public school attendance areas, including whether the LEA and other subgrantees will extrapolate data, if a survey is used.

	· The equitable services the LEA and other subgrantees will provide to teachers and families of participating private school children.

	· If the LEA and other subgrantees disagrees with the views of the private school officials on the provisions of services through a contract, the LEA and other subgrantees must provide the private schools the reasons in writing why the LEA and other subgrantees chooses not to use a contractor.



We agree that timely and meaningful consultation occurred before the LEA and other subgrantees made any decision that affected the participation of eligible private school children in the Title I, Part B Even Start Family Literacy program.

	
	
	

	Public School or Subgrantee Official
	Date
	
	Private School Representative
	Date

	
	
	

	Name of School District or Subgrantee
	
	Name of Private School Agency or School




The LEA and other subgrantees must maintain a copy of this form in its records and provide a copy to the SEA.

*This is not an official Department of Education document. It is provided only as an example.

image1.png
]

EDUCATION

& EARLY DEVELOPMENT





